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Alisha Tafoya Lucero, Cabinet Secretary

AUTHORITY:

NMSA 1978, Section 31-21-7 (A), as amended.
REFERENCE:

ACA Standards 4-APPFS-1A-03, Performance Based Standards for Adult Probation and Parole Field
Services, 4™ Edition.

PURPOSE:
To establish guidelines for the use of the FBI form I-12.

APPLICABILITY:

All Probation and Parole Division staff responsible for completing FBI notices.
ATTACHMENTS:

A. 1-12 Flash Notice Instructions Attachment (CD-052501.4)
B. Flash Notice Sample Attachment (CD-052501.B)
C. Fingerprint Card Sample Attachment (CD-052501.C)

POLICY: [4-APPFS-1A-03]

Supervising officers of the Probation and Parole Division shall submit FBI form I-12 (Flash Notice)
and fingerprint cards to the New Mexico State Police on all New Mexico felons and misdemeanants
being supervised in order to ensure positive identification, assist in the location of absconders, and to
be advised of up-to-date offender information.
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AUTHORITY:

Policy CD-051600

PROCEDURES: [4-APPFS-1A-03]

All Probation Parole staff responsible for submitting flash notices shall ensure the form is properly
completed on every felony and misdemeanor probationer or parolee when the case is opened. The
spaces provided for Agency, ORI number, and address, shall be completed, with the ORI number being
the designated ORI number of the appropriate district office. For dual cases, the probation and parole
staff will enter information on both probation and parole on one (1) flash notice.

A. Flash Notices:

A completed Form I-12 (“Flash Notice”) advises the FBI of the disposition of a case, when an
offender is placed on probation or parole, and/or when an inmate is released on parole.

B. Fingerprint Cards:

Three original fingerprint cards (available from the FBI) shall be completed and included in
the Flash Notice packet sent to DPS. One original fingerprint card shall be placed in the back
of the offender file, unless electronically submitted.

Fingerprints must be rolled from nail to nail and up from the knuckle.

C. Flash Notice packets:

All Flash Notice packets shall be distributed as directed by the I-12 Flash Notice Instructions
Attachment (CD-052501.4) to:

New Mexico State Police
Attention: Identification Section

P. O. Box 1628

Santa Fe, New Mexico, 87505-9985
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Attachment (CD-052501.4)
Revised 03/06/15

NEW MEXICO CORRECTIONS DEPARTMENT

I-12 Flash Notice Instructions

All Flash Notices shall be saved in the offender file located on the common drive and shall be printed in triplicate, creating
three (3) copies on white or pink paper.

L.

Initial notification

A flash notice shall be promptly completed on every felony and misdemeanor probationer or parolee when a case is
opened. The disposition of the criminal charges must be noted on the form I-12, i.e., type of conviction, length of
sentence and final disposition, such as conditional discharge, or deferred or suspended sentence.

Change in Termination Date

Whenever a change to a termination date occurs, the FBI must be notified within thirty (30) days. An amended flash
notice shall be created indicating the length of probation and the new termination dates in the appropriate spaces.
Failure to notify the FBI will result in the original flash being automatically canceled.

Cancellation notification

The FBI must be notified when an offender's custody is secured or information on him is no longer desired. A
cancelled flash notice shall be created and submitted to the FBI when:

a.  The offender receives an early discharge from supervision;
b.  The absconder has been apprehended;
c.  The offender's probation or parole has been revoked; or

d.  The offender’s probation or parole has expired and type of discharge, “Satisfactory” or “Unsatisfactory.” Order on
release of conditional discharge, order of dismissal on deferred sentence.

Flash Notice Packets

a.  Aninitial Flash Notice packet shall consist of the following:
Two (2) original fingerprint cards attached to two (2) copies of the form I-12 on white or pink paper, wit picture
attached.

b.  The change in termination Flash Notice packet shall consist of the following:
Two (2) copies of the amended Form I-12 on white or pink paper, unless electronically submitted.

c.  The cancellation Flash Notice packet shall consist of two (2) copy of the cancelled form I-1 on white or pink
paper.



Attachment (CD-052501.B)
Revised 03/06/15

NEW MEXICO CORRECTIONS DEPARTMENT

Sample I-12 Flash Notice

Flash/Cancellation Notice
I-12 (Rev. 9-28-99) Date:

To: __FBI, CJIS Division
Clarksburg, WV 26306

Flash: (date) (date) (date)

Mandatory Release Expires Parole

Supervised Release Expires SPT

Probation Expires PTD /

When requesting flash notice, give the following information: N\ |
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Attachment (CD-052501.C)
Revised 03/06/15

NEW MEXICO CORRECTIONS DEPARTMENT

Fingerprint Card Sample




